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SUBMISSION AND EXAMINATION OF WRITTEN REFLECTIONS:

Artefacts should be submitted with Coursework Coversheet and signature to the Creative Arts & Technologies School Office in person and no later than 12.00noon, Thursday 30th April, 2015. 
EXTENSIONS POLICY
The normal department policy applies to this module. Extensions of up to three further working days (i.e. no later than 12.00noon, Tuesday 5th  May  2015) may be granted only in consultation with your supervisor. Requests for extensions beyond this period must be submitted to Prof. Mc Kevitt in advance of the deadline, supported by appropriate medical or counselling evidence (EC-1).

Your artefact will be assessed and marked by at least two members of staff. A sample of marked dissertations will be scrutinised by an external examiner and the final, definitive ‘mark’, will be agreed at the appropriate Examination Board meeting. The Examination Board’s decision is final. Any estimation of a mark you are given before the Board is only that, an estimation, and should not be taken as a definitive outcome.
INTRODUCTION
This module offers students the opportunity to develop critically informed creative projects under the structured guidance of an appointed member of Creative Arts & Technologies staff. Students work individually in a negotiated medium.
In this module students should aim to demonstrate critical and practical command of the chosen medium by applying appropriate concepts and techniques to a theme of their own choosing. This is shown through the submission of both a production in a chosen medium and a written component examining and explaining the theoretical ideas addressed in the production. This handout refers to this written element.
RELATIONSHIP BETWEEN THE PRODUCTION AND THE WRITTEN COMPONENT
The production work undertaken must show evidence of being informed by theoretical knowledge you have acquired on the range of modules you have studied prior to undertaking the dissertation by practice. You can do this in two ways:
1. The production work you produce might challenge and interrogate aspects of a particular topic in order to illuminate key points of meaning and message making. In this instance the production will be given a critical grounding and explained in your essay.

2. The production work may, however, reflect accepted practices in the chosen medium in terms of form and content. In this case your critical understanding of that medium would be revealed in your essay.
Always remember, nevertheless, that the two elements of the dissertation by practice are assessed as a whole, and the production is understood to be both the actual product and the accompanying written material, for example video, sound, web page, photograghs.
AIMS AND LEARNING OUTCOMES
The aim of this module is to allow students to apply knowledge gained throughout the three years of their study to a piece of practice work in a chosen medium. The concentrated nature of the module will encourage the students to create a sustained piece of writing synthesising the theoretical and practical aspects of their study.
SPECIFIC LEARNING OUTCOMES
At the completion of this module students will:
· Be able to plan in detail a production in a given medium

· Have conceptualised their learning in ways that allow for a practical representation

· Have assembled a suitable production team for the completion of the production

· Produced a creative and well-organised production in their chosen medium

· Have demonstrated their theoretical knowledge of a relevant area of design production in an accompanying piece of writing.
ASSESSMENT 
The assessment structure for the dissertation is as follows:
Written component (5,000 to 10,000 words) – 90%

Viva – 10% This Viva element can be assessed either through the meetings which will take place across the semester or in a specific one-off presentation where there is a debate amongst staff about the final outcome.
ASSESSMENT CRITERIA
A dissertation should meet the following criteria:
1. The production should be complete and presented in an appropriate format

2. The production should indicate original creative thought and a reasonable level of technical competence

3. It is acceptable for the production to have scope for further development provided an awareness of the need for development is indicated in the written component 

4. The production must be an original piece of work

5. The written component must indicate the level of theoretical research that underpins the production

6. The written component should explain the degree to which the theory informs the production process
7. The written component should follow the accepted presentational rules for a written dissertation
NOTE: IT IS NOT NECESSARY TO PROVIDE A SEPARATE PRODUCTION FOLDER
SUPERVISION
While the module is designed to allow students scope to work in an independent manner, this does not mean that there should not be regular tutorial sessions. This regular contact will provide the time to investigate relevant theoretical approaches, outline and discuss delivery formats and see examples of good practice.
The tutorials will be arranged by your adviser and you will be given a weekly appointment time. 
Some Presentation Guidelines for the written component:
The artefact should be wordprocessed and published on a suitable medium. Choose one of the standard, highly legible typefaces – Courier, Times Roman, Gill Sans, Bodoni, Palatino, etc.  Avoid anything too ‘fancy’ like...  τηισ σορτ οφ τηινγ  !!!  

Type should normally be 12 point in size. Print on only one side of the paper and leave sufficient space on the left for the necessary ‘gutter’ when your pages are collected in a binding of any kind. Pages must be numbered (consecutively from the first full page of text).

A covering page should carry the title of the artefact, your name, your course, and the year of submission. An additional page should follow the title page and carry the following declaration, signed by you:

This work is entirely the work of the undersigned and has not previously been submitted, in whole or part, as coursework for this or any other course. Except for identified quotations and descriptions of the work of others, none of the following appears in any other work, published or unpublished, by any other person. I understand that any evidence to the contrary may be sufficient cause for the work to be awarded a mark of ‘zero’.  

Signed …………………

Following the title page and declaration, a Contents page should be provided, listing the various sections with page numbers.

Referencing Guidelines
Good practice in referencing primary and secondary source material and in the presentation of references is ESSENTIAL in all coursework, ESPECIALLY one as sustained and disciplined as a year three essay or dissertation.  The following guidelines will help you save valuable marks!!

Quoting from primary and secondary sources
Never paraphrase other writers by re-writing ‘quotations’ and passing material off as your own without acknowledgements. The temptation to do so can be great but it is a form of intellectual theft (see also the note on Plagiarism above). Quote or summarise openly the writings of others, where their work is useful to your argument, but everything else should be in your own words.

If you quote a fairly lengthy extract (say five lines or more) begin the quotation on a new line and indent it. Otherwise quotations may be integrated into the flow of your text, using single quotation marks. Every quotation must be accompanied by a clear reference to its source, following the author/date format (see below) and should include the original page number.  Any deliberate omission from the original (skipping less relevant words or phrases) should be indicated by the ampersand or three dots, thus ....

All works referred to in your dissertation must be cited in full in your bibliography (the alphabetical list of books and articles, sorted by author’s surname, at the end of the dissertation). See below for more guidelines on the presentation of references and bibliography.

Footnotes
Footnotes, gathered at the end of sections or of the dissertation as a whole and identified in the text by superscript numbers, tend to clutter the text. They can become an excuse to pack in a lot of largely irrelevant material just because you have it. Unless clearly essential and agreed with your supervisor, they should be avoided.

References & Bibliography
These are a vital part of a dissertation (just as they are of a standard undergraduate essay).  Your references set your own work accurately within a context of material read, information used and ideas referred to.

When you refer to a particular author in your text, a link to that author’s work as listed in your bibliography is established thus:

According to Guertzkow (1951) group pressures exert a clear influence on the judgements reached in circumstances such as these.

The relevant work by Guertzkow would then appear in the alphabetically ordered bibliography at the end of the dissertation (set out as indicated below).

If you are referring to a particular page in Guertzkow’s work (rather than his overall argument) this can be indicated as follows:


According to Guertzkow (1951, p. 65) group pressures exert …

If you actually quote Guertzkow’s own words within quotation marks (and indented in the case of a lengthy quotation), the source should be identified in this way, immediately following the quotation:


(Guertzkow, 1951, p. 65)

Please note that failure to identify sources in this way will be penalised by markers – it is a sign of careless work.

The bibliography, listing all works referred to in the text and any others that informed your dissertation, should be set out using the conventions required for a Design essay (see guidelines above). 
FINALLY
There are a large number of students engaged in production work at this time of the year. This places extreme pressure on the resources available and it may be that you run into difficulties booking equipment or studio time. If this happens it is imperative you discuss it with your project supervisor because there may be ways to alleviate the problem that you have not considered. It will also ensure that you do not fall behind in your schedule. Keep your supervisor informed at all times. Good luck!

